
Recruiting cycle
A common question about internships is, "when should I start looking for one?" 
The answer is...it depends. The highest number of internships are posted for 
UW students in March, April and October, however certain recruiting cycles 
vary based on industry, company size, and major. In general, it's never too 
early to start talking with people about opportunities! Below is a broad 
estimate about typical recruiting cycles (there are always exceptions):

• Business: September - April
• Engineering & Technology: September - April
• Consulting: September - January
• Communications & Media: January - April
• Nonprofit: January - May
• Government: October - March

Finding an internship
Strategies for finding an internship are the same as those for finding a job (see page 14). It is important to talk 
to people (network) and use campus resources (like your academic department, the Career & Internship Center 

and the Carlson Leadership & 
Public Service Center), in addition to 
searching online (Careers.uw.edu,
WayUp.com, Internships.com, 
LinkedIn, etc.).

There are also several opportunities 
at UW to meet employers face-
to-face. Attend Job & Internship 
Fairs in October, February and 
April. Look at our online calendar 
to see if employers are hosting an 
information session where you can 
learn more about their company 
and connect with the recruiter. 
For more detail, see the "Finding 
Internships" handout at careers.
uw.edu/internships.
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INTERNSHIPS

Typical Specs:
• 1-2 quarters long• 9+ hours/week• Take place at any timeduring the year• Can be for pay, credit,neither or both

Internships explained
Internships differ from jobs 
because they have a defined 
beginning and end, and often (but 
not always) center around defined 
projects. They are foremost an 
experiential learning opportunity 
and should have an intentional 
focus on student learning with 
a supervisor willing to discuss 
your learning goals and give you 
routine feedback and guidance. 
For more detail, see the "Exploring 
Internships" handout at careers.
uw.edu/internships.
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MY INTERNSHIP PLAN

CREATE A PLAN:

This week, I will:

Within the next two months, I will:

Creating an internship
Applying to open positions isn't the only way to find an internship. 
Employers without structured internship programs (often smaller 
companies and nonprofits) may simply be waiting for a self-motivated 
student to reach out to them!

To create your own internship, first reflect on what you want out of an 
internship and research an organization you are genuinely passionate 
about or interested in. Then tailor your application materials and reach 
out to them to set up a meeting to discuss your interest. For more detail, 
see the "Creating Internships" handout at careers.uw.edu/internships.

International students
International students in F-1 status who meet certain eligibility 
requirements can participate in internships. Eligibility requirements 
include:
• Completed 3 full-time quarters
• Declared in a major
• Enrolled full-time (except during annual vacation quarter and final 

quarter of study)
• Internship must be mandatory program requirement or tied to a 

curriculum-related credit-bearing course

In addition to using the same strategies as domestic students to find 
internships, international students should speak with an International 
Student Services adviser (iss.washington.edu) before pursuing an 
internship to learn more about eligibility and process. For more detail, 
see the "International Students & Internships" handout at careers.uw.edu/
internships and page 32 in this Guide.

Additional resources 

• careers.uw.edu/internships
• careers.uw.edu/jobs

Choosing an internship:

1. Reflect on interests:
• What skills do you want to learn 

or practice?
• What sector, industry, work 

environment or career path do 
you want to explore?

2. Consider logistics:
• How important is pay and 

location? What do you need 
and what can you be flexible 
about?

• When can you squeeze an 
internship into your schedule? 
Can you spare 10-15 hours per 
week during the quarter? Are 
you available for 20-40 hours 
per week during the summer?

• Do you require academic credit 
for your internship?

3. Seek and evaluate: 
• Which search strategies from 

pages 14-16 do you think will be 
most effective for you?

• What do you need to do to get 
your resume and cover letter 
ready?

• How will you analyze if a 
position is right for you?

33% students
 internships significantly changed what they wanted to do with their career

77% students
internships helped them gain better understanding of future career interests

Using keywords on job boards
Job sites may have positions of all types and levels on one website or be 
industry-specific and targeted toward certain types of candidates. One way 
to find those targeted and industry-specific job boards is by using keywords 
to conduct an interest search (ex. "communications job board Seattle").

An effective method for using job boards includes searching by keyword to 
find positions requiring certain skills and tasks. Many companies are open 
to hiring a wide variety of majors, and job titles vary between companies, 
so keyword searches open new possibilities.

Strategies for targeted online research 
To create a target list of employers, you should conduct research to 
discover who exists in the marketplace. Community resources like 
Chambers of Commerce and location-specific or industry-specific news 
publications (newspapers, newsletters, social area-groups) are good ways 
to identify large employers and players. Social media, product reviews and 
information about competitors can also be helpful methods.

You might also visit the job boards and websites x x x x x o f 
of professional associations in your field to 
see member organizations. LinkedIn or the 
UW Alumni Association are good places to 
see where other Husky graduates have gone 
to work. 

Some UW departments maintain email 
listservs or departmental job boards on 
their websites that may direct you to local 
employers with partnerships with the 
department. 

ONLINE JOB SEARCHING

My target employer list:

One or two companies I admire:

Companies that are similar (Tips: 
look at "related companies" on 
company pages on LinkedIn, search 
by industry for your geographic 
area, look at iloveseattle.org to see 
the industry list, see the Chamber of 
Commerce for other companies in 
the same industry):

Creating my keyword list:
Brainstorm tasks you would specifically enjoy (ex. writing press 
releases, analyzing data sets and identifying trends, creating graphics, 
designing visuals, etc.).

Look at a few job descriptions and highlight the items you are most 
excited about doing. Write them here and use the keywords they used to 
find other jobs doing similar things.

2017 Top online sites for hires1. Indeed - 65%2. CareerBuilder - 11%
3. LinkedIn - 8%4. Craigslist - 4%5. Monster - 2%6. Glassdoor - 2%

Categories of keywords
• Target job title
• Current and previous job titles
• Current or target city, state
• Current or target region
• Skills (for the job you want)
• Job-specific, profession-specific 

and industry-specific tools
• Software relevant to target job
• Hardware relevant to target job
• Relevant industry and 

professional organizations
• Categories of employers
• Applicable education or licenses
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