OPTIONAL PRACTICAL TRAINING (OPT) GUIDE

Are You Eligible?

1. Areyou an F-1 student? Yes/No

2. Are you a college level student? Yes/No

3. Are you pursuing an AA/AS/AAS degree or a Short Term Certificate? Yes/No

4. Are you graduating this quarter or next? Yes/No

5. Have you maintained F-1 status for the past 3 consecutive quarters (including authorized
Reduced Course Load)? Yes/No

If you answered yes to all of the questions above, you are probably eligible to apply for OPT.
It may take up to 2-4 months for your application to be approved from USCIS. Please plan ahead!

Directions:
1. Submit the Optional Practical Training Request Form (attached) to the front desk of the ISC.
You will be contacted whether or not your request is approved.

2. If you are approved for OPT, please prepare the following materials:

0 Completed Form 1-765/ Application for Employment Authorization

Download from: http://www.uscis.gov (go to “Immigration Forms” and find I-765).

We strongly recommend that you use the IEP office’s address (see below) on the 1-765 form because the
post office will NOT forward any mail from USCIS.

c/o IEP, SCCC 1701 Broadway 2 ISC100 Seattle, WA 98122

0 Two color passport-style photos (with white background: put your name, SEVIS ID number, and 1-94
number on the back.)

0 Check or Money Order for $340 payable to “USCIS” (please write your SEVIS number on the top of
the check)

0 A copy of your valid passport (must be valid at least for 6 months)

0 A copy of your F-1 visa (if the visa is in your old passport, bring it too)

0 A copy of front and back of Form 1-94 (a little white card, stapled in your passport)
0 Any previous Employment Authorization Document (EAD card), if applicable.

3. Once you have all the application materials ready, please come to the ISC to make an appointment with an
Immigration Advisor. Please do NOT submit any materials to the ISC in advance.

4. When we hear from USCIS about your Notice of Action (NOA) and Employment Authorization Document
(EAD) card, we will contact you.

We encourage you to attend the employment workshop!
Workshop schedules are posted in the e-news, at the International Student Center (ISC), and on our website at
www.seattlecentral.edu/international
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OPTIONAL PRACTICAL TRAINING (OPT) REQUEST

Directions:

1. Complete all information in Student Section and submit this form to the ISC front desk staff. Students in
Professional/Technical (AAS) programs must also submit a Program Checklist (see your program counselor).

2. Watch your email for a message from an IEP advisor about your OPT eligibility. Please allow at least five
business days for your request to be processed.

3. If your request is approved, then you will make an appointment to meet with an Advisor for official OPT
endorsement. (There is no need to make an appointment if you are not eligible for OPT.)

4. After receiving an approval email, prepare all OPT application materials (see list on cover sheet — OPT
Guidelines). Bring all documents to your OPT appointment. Do not submit any materials in advance.

STUDENT Section — please PRINT very clearly!

___S_tErTID-Nu_mE__ N SEVIS ID Number
Last (family) Name First Name Middle Name(s)
Local Address: House Number/Street, Apt. Number
City State Zip Code
Local Phone (required) Email Address (required)

Degree (circle one): AA / AS / AAS* (see note below) / Short Term Certificate (9-12 months)

*AAS degree students: You must apply to graduate at the Registration Office before you submit this form. Attach
a copy of your Program Checklist. Checklist must be filled out completely, including your name, SID#, the quarter
you will complete your program, and your program counselor’s signature.

Major / Program:

Graduating Quarter (circle one): Fall / Winter / Spring / Summer, Year:

ADVISOR Section

Pathway completed, including projected schedule for final quarter: YES / NO
Expected degree completion (circle one): Fall / Winter / Spring / Summer

Specific courses to complete in final quarter:

Notes:

Advisor’s Signature Date
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